[bookmark: _GoBack]DEFENDANT’S REQUEST FOR HEARING BY ZOOM AND ORDER
COURTROOM #1 AND #2
INFORMATION AND POLICIES

Missoula Municipal Court’s schedule for appearances, which may be held by Zoom, is as follows:

	WEEKDAY
	START TIME
	END TIME

	Monday
	8:30 am
	11:30 am

	Wednesday
	1:00 pm
	4:00 pm

	Friday
	8:30 am
	11:30 am

	Friday
	1:00 pm
	4:00 pm



By submitting the attached request for a Zoom hearing, you indicate you understand the following standard list of required information and policies.  As a defendant, you must agree in order to have a hearing scheduled via Zoom.

· You must be available the entire session.
· An appearance by Zoom is a scheduled court hearing.
· The Court may have a number of hearing scheduled at the same time as your hearing.
· You will be muted, and will remain muted, until you hear the Judge call your name and case.
· If you “miss” your name and case being called, please do not interrupt court proceedings.
You can contact the Court at (406) 552-6180 and speak with a Clerk to inquire what are your options.
It may be that you submit another request and your hearing is re-scheduled for another date and time.
· If the Court did not call your name and case and the session has ended,
contact the Court at (406) 552-6180 to inquire what are your options.
· Please be advised that not all requests are approved.
· You will be notified if your request is granted or denied by the Court emailing a copy of the Order to you.
· If your request is granted, the Court will set the date and time of the hearing and courtroom.

ZOOM HEARING ATTENDANCE INFORMATION FOR
COURTROOM 1
Meeting ID:	870 240 0231
Passcode:	347720 
· Join the Zoom hearing by using the following link:
https://ci-missoula-mt.zoom.us/j/8702400231?pwd=TGt5QjZnQW5ESnlLa0JaREpxZkdQQT09
· Join the Zoom hearing by calling:
+1 253 215 8782 US (Tacoma) or
+1 213 338 8477 US (Los Angeles)
· Join the Zoom hearing by Skype for Business:
https://ci-missoula-mt.zoom.us/skype/8702400231
COURTROOM 2
Meeting ID:	489 373 1799
Passcode:	616223 
· Join the Zoom hearing by using the following link:
https://ci-missoula-mt.zoom.us/j/4893731799?pwd=KzRMWWdnZmlLR09uWTVBT092S3BrZz09
· Join the Zoom hearing by calling:
+1 253 215 8782 US (Tacoma)
+1 213 338 8477 US (Los Angeles)
· Join the Zoom hearing by Skype for Business:
https://ci-missoula-mt.zoom.us/skype/4893731799

Attached is a document titled “Defendant’s Request for Hearing by Zoom and Order”.
This document can be either be filled out on computer and printed or printed and filled out.  If you chose to fill the document out on computer, simply click in the gray boxes and start typing.  If you chose to print the document and fill it out, please write legibly.
Please fill out the top portion of this document which is sub-titled “Request”, date and sign it.  Once you have done this, you will need to file the original with the Court and serve a copy of the document on the City of Missoula.  To serve the City of Missoula, you can either mail, fax, email, or hand-deliver a copy of the document to the City Attorney’s Office located at 435 Ryman St., Missoula, MT. 

Please do not fill out any portion of the document under the sub-title “Order”.  This is for Court use only.

Once the Judge has reviewed and ruled on it, the Clerk of Court will serve a copy of the document on the City of Missoula and you.
NOTE:	If you have any questions concerning this document, you should contact Missoula Municipal Court at (406) 552-6180.



IN THE MUNICIPAL COURT OF THE CITY OF MISSOULA
COUNTY OF MISSOULA, STATE OF MONTANA

	CITY OF MISSOULA,

Plaintiff,

vs.

DefendantName,

Defendant.
	Cause No. CaseNumber

	
REQUEST FOR HEARING BY ZOOM
AND ORDER



IN REQUESTING THIS HEARING, I, DefendantName, UNDERSTAND THE FOLLOWING:
· I have the right to be personally present but prefer to attend the hearing by electronic/video means;
· I am agreeing to participate in the hearing via Zoom;
· The Judge will order the scheduled Zoom hearing as a set hearing; failure to be present as scheduled could result in the loss of privilege to attend via Zoom, a suspension of driver’s license or a warrant for my arrest.
· I will receive a copy of the Order via email informing me of the date, time and department of the hearing.

Email: _____________________________________________________________
Last Name _____________________________________	First Name __________________________________
Current Address _____________________________________________________________________________
City _________________________________________	State ______________	Zip Code _______________
Current telephone number ______________________________________________________

RESPECTFULLY SUBMITTED this _______ day of __________________________, 20_______.

________________________________
Defendant’s signature
cc:	Missoula City Attorney’s Office	
____________________________________________________________________________________________________
(PLEASE DO NOT WRITE BELOW THIS LINE.)
ORDER

IT IS HEREBY ORDERED that the Defendant’s request is denied.
IT IS HEREBY ORDERED that the Defendant’s request is granted.  The Defendant may participate electronically at the _______________________________________________ hearing on _______ day of _______________________, 20_______ at _______________ in Dept _______.
SO ORDERED,

DATED:  __________________


________________________________
MUNICIPAL COURT JUDGE

_________________________________________________________________________________________________________________________________

cc:	by _____ on _____________
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